
Mahatma Gandhi Central University, Bihar  

User Manual for Admission Portal 

 

Before starting the form filling:  

1. You are requested to download the prospectus 2020-21 (http://mgcub.ac.in/pdf/MGCUB-

Prospectus-20-21.pdf  / http://admission.mgcub.ac.in/Uploads/MGCUB-Prospectus-20-21.pdf )  

and carefully read the details of programme including eligibility criteria, fee details, duration, etc. 

 

2. Before proceeding for filling the form online the applicant must have the following: - 

a. Scanned Photograph (less than 150 KB) 
b. Scanned Signature (less than 150 KB) 
c. Keep your marksheet for calculation of marks % etc. 

3. Fee can be paid by following methods: 
a. Credit Card (Master/Visa) 
b. Debit Card (Master/Visa/Rupay) 
c. Net Banking 
d. UPI 

4. For any problem or query related to admission, please write us at admissions@mgcub.ac.in 

 

Login Page 

 

 

 

 

Click here to 

read Prospectus Click here for all 

admission 

related notices 

Sign Up for New Registration. 

Use Forgot Password to reset 

the password. 

Use registered ID and Password 

for Login 

http://mgcub.ac.in/pdf/MGCUB-Prospectus-20-21.pdf
http://mgcub.ac.in/pdf/MGCUB-Prospectus-20-21.pdf
http://admission.mgcub.ac.in/Uploads/MGCUB-Prospectus-20-21.pdf


 

 

After the First Login with temporary password user will be asked for change password. 

Change Password 

 

 

Registration Page 

 

Examination Centres List 

Examination Fee 

List of Programme/Courses 



MGCUB Admission Form Dashboard 

 

After login user will come to the MGCUB Admission Form Dashboard which will have three 

Sections: 

1. Profile 

2. Course & Payment 

3. Application Form 
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Course & 
Payment

Application 
form

Flow of filling the admission form 



First click on Profile Section, this will allow user to enter his/her basic details. 

 

 

After entering all required details click Save.   

 

 



 

User will get the successfully saved notification as: 

 

Click Ok. Then come to MGCUB Admission Dashboard by clicking MGCUB Admission Home 

on top right of the page. 

 

Click on Course & Payment Section.  

 

Select Course and click Continue.  

If user want to apply more programmes of study/courses as per his/her eligibility, then click 

on Apply for more Posts/Programmes  

Select other Programmes of study/courses and click Continue. 

If you are selecting correct 

option but getting error than 

Press: Ctrl+F5 before next try 

 



If you are selecting correct option but getting error than Press: Ctrl+F5 before next try 

 

 

This will take user to payment summery page.  

 

 

Click on Pay Now 

Select Payment Option 

 

Pay the required Fee. 



 

 

 

Payment Success 

 

Payment Success 

Click Back or MGCUB Admission Home on top right of the page. 

After successful payment, the third section Application Form will be enabled 

 

 

 

 

 

 

 

 

 

After successful payment this 

option will be enabled 

 



In Application Form section  

1. Select Examination Centres 

 

Click Save & Next 

 



2. Educational Qualification  Press: Ctrl+F5 

 

After entering all required details click Save / Save & Next.   

 

 

 

 

 

If you are filling correct 

information but getting error 

than Press: Ctrl+F5 before next 

try 

 



3. Upload Photo and Signature. 

 

 

Download the prescribed format and Click all the check box to agree that the user will 

submit the document whenever required.  

 

Click Save & Next.   

 

 

 

 

 

 

 

 



 

4. Check List 

 

 

Click the check box which ever applicable. 

 

Click Save / Save & Next.   

 

 

 

 

 

 



5. Declaration 

 

 

 

Click all the check box. Fill the Place. 

Click Agree & Preview 

 

 

 

 

 

 

 



6. Submitted Application   Press: Ctrl+F5  

   



 

Click the I agree check box. Click Submit for Final Submission. Print the final submitted 

form for future use. 

 

A confirmation mail of successful submission will be sent to the user registered email 

ID. 

 

    

 

If user forget the password, the user may reset the password by clicking at Forgot Password? 

at the login page. 

 

 



Forgot Password 

 

Enter the registered email ID. The Reset Password link will be sent to the registered 

email ID. 

 


